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Date of Birth:
30-Mar-1991
Gender :Female
Nationality : Indian

Marital Status: Single


	MY OBJECTIVE

To work as a  HR professional in a  reputed company and to strive for its enhancement through the optimum use of my knowledge and skills
WORK EXPERIENCE
Junior HR Executive (April 2015- Till date) in SB Global Educational Resources Pvt Ltd,Cochin
Job Responsibility:
Recruitment

· Handling end to end recruitment activities.
· Searching candidates through job portals (Monster, Careesma).
· Doing initial round of interview.
· Coordinating with the trainers and branches.
· Coordinating with the projects team regarding trainer requirements.
· Scheduling interviews.

· Doing Follow ups.

· Coordinating the Train the trainer program.

· Screening candidates through telephonic interview.

· Database collection on different categories of trainers and companies.
Placement
· Partner with the reporting Manager in assisting with the development of Placement team.
· Regular pre-offer and post offer follow up with the students.

· Ensure the effective placement of successful trainees as per their skill assessment in the industries.

· Follow up with the employed students for document collection.

· Administer and provide assistance to all placement process and prepare placement reports.
                                                                                      

	
	ACADEMIC RECORD

MBA-HR
 2012-2014
Saintgits Institute Of Management                                                        66%
Mahatma Gandhi University            

Bachelor of Business Management                                                    2012                           
C.M.S College of Science & Commerce

Coimbatore                                                                                            72.5%                         
Bharathiar University, Coimbatore           

Higher Secondary School of Education                                             2009
S.V.H.S.S , Kayamkulam                                                                       70%
Senior Secondary Course                                                                    2007                       
Pope Pius Higher Secondary School,Kayamkulam                                73%

INDUSTRY BASED PROJECTS
· Final year project on the topic “A study on Employee commitment on turnover intentions” at  Malayala Manorama Co.Ltd,Kottayam.
· Organizational Study at FOURRTS India Pt Ltd,Chennai.
REFERENCES
1. Assistant Manager Recruitment and Placement
SB Global Educational Resources Pvt Ltd
             Phone:-9496830941
2. Assistant Prof. Elizabeth Dominic

Saintgits Institute of Management, Kottayam

Phone:-9446011295

DECLARATION 

I hereby declare that the above details are accurate and correct to the best of my knowledge.   
Place: Kayamkulam
Date:
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